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History 
 
The Sojourner Truth Library at SUNY New Paltz began collecting Master of Fine Arts theses in 2001. Before the  

Dspace pilot project, MFA students submitted their theses in print (along with a $10 processing fee), and a 3-ring 

binder copy was placed in the Special Collections.  Catalogers created records in Aleph ILS, including a few 

subject headings, and after 2011, a one to two sentence abstract. These print theses can only be used in the 

Library and must be requested at least a day in advance as we have no dedicated Special Collections staff. At 

the time this project was started, Special Collections contained almost 250 hefty binders filled with thesis 

materials.  

 

Historically, the Library has also acted as the final stop along a student’s route to graduation. Once we accepted 

a print thesis for our Special Collections, we alerted Records and Registration that this final obligation had been 

filled and the student was cleared to graduate. This is a role we retained in the new workflow, though it is now 

done paperlessly. 

 

In Spring 2014, SUNY New Paltz Cataloging and Metadata Librarians collaborated with the SUNY New Paltz 

Masters’ in Fine Arts program to pilot a DSpace submission workflow in which students would create accounts 

and enter documents and descriptions into the SUNY Digital Repository.  

Goals 
 
• Make the thesis submission process more seamless, and 

paperless 

• Save space in Special Collections, which is rapidly filling 

• Enable students to submit their own documents and description, 

enriching metadata with more discipline-specific language than 

catalogers could supply 

• Open the silo to make this collection discoverable on the web  

• Fulfill the Art Department’s request for digital access to MFA 

Theses 

• Save cataloger time   

Collaborative Workflow Shift 
 

The project required coordination with the Library Acquisitions Department, the Systems Librarian, and 

the Dean of the Library. We also worked closely with the MFA graduate program coordinator and faculty, 

the Office of Records and Registration, and the SUNY-wide administrator for DSpace.  

 

Art Department 
 

The MFA graduate program coordinator, Matthew Friday, was very enthusiastic about moving the thesis 

submission online. At our initial meetings, we discussed policy and procedural shifts required to make the 

online submission process go smoothly. 

 

In March of 2014, we held two sessions with Art Faculty to share the proposed submission process and 

get their feedback. Concerns were raised about including private information like signatures and 

addresses in the final document uploaded to the open web, which we resolved by editing some forms 

and excluding others from the final submission. The Art Department had requested access to high quality 

images for promotional and other use, but after seeing the DSpace interface, determined that a single 

PDF was the better solution. 

 

 

Office of Records and Registration 
 

In the past, Library Acquisitions staff collected the appropriate print forms and signatures for each MFA 

Thesis and sent them to Records and Registration.  

 

To create an entirely paperless process, we worked with the Associate Registrar to refine  a new 

workflow and ensure we collected and transmitted all the relevant information needed for their office to 

approve these students for graduation. 

 

Cataloging librarians gained access to Argos software, which allowed us to make changes in the 

student’s academic record (Banner) to reflect the Library’s receipt of their completed thesis. 

Training and Student Support 
 

The first cohort to pilot the online submission process graduated in the Spring of 2014. We offered an 

evening training session to students in April, sharing the updated policy page and training LibGuide. We 

also demonstrated a mock DSpace submission, walking through each step and describing the content 

and formatting standards. At the end of the session, students registered for their DSpace accounts. Their 

submissions were due the third week in May. We refined this training for the Fall of 2014. 

 

As students began to submit, we also fielded questions by email, talked with students on the phone, and 

in rare cases met in person to assist with the submission process. 

 

 

 

 

 

Assessing the Project  
 

Overall, the Spring semester pilot was a success. Art Faculty and 

students seemed pleased with the outcome, and especially appreciated 

the ability to access and share their work electronically. This represented 

quite a change from  having to request individual binders from Special 

Collections. 

 

The final records from the pilot cohort were found to have longer 

abstracts, and over three times the keyword or subject descriptions than 

those from the previous year 

 

Comparing Records 

DSpace  Catalog (Aleph) 

Observation Solution / Response 

Students had trouble logging in to DSpace when the 
time came to submit their theses. 

In part, this was due to a technical issue on the back 
end of DSpace. For this next cohort, we checked 
each of their accounts during the training session to 
make sure they were fully registered. 

Students did not always follow the formatting 
requirements we had laid out in the training materials 
(e.g. how to structure their title, how to add individual 
subjects). 

We discovered that our role as catalogers in this new 
workflow is to edit metadata and ensure consistency 
across submissions. 

Some students forgot to include forms in their 
submission, or asked to resubmit their thesis text a 
second time to correct initial errors. 

We sent quite a few friendly reminders and allowed 
for resubmission in cases where students uploaded 
the wrong version of their thesis.  

We expected students to submit longer abstracts 
than they did, further enhancing discoverability on 
the open web. 

When speaking with the Fall cohort we tried to 
underscore the impact of each piece of metadata 
they include in their submissions, explaining the link 
between richness of records and discoverability on 
the web. 

 

In the course of assisting students through the submission 

process, we also identified several areas to fine tune and 

made adjustments for the December cohort, who will be 

submitting on December 18th.  

 

Record 1 out of 1 

Author Zitzow, Kim. 

Title Climate of sight : MFA Thesis - Metal / Kim Zitzow. 

Publication Info New Paltz, New York : SUNY New Paltz, 2014. 

Description 1 online resource ([23] pages, some full spreads) : illustrations. 

Call Number Electronic Resource

Link to Resource View Online

Dissertation Note Thesis (M.F.A.)-- State University of New York at New Paltz, 2014. 

Bibliographic Note Bibliography: page [20] 

Summary "Climate of sight is an archive that performs the question "what does rust want?" Transformed from a prompt 

generated by a proclivity toward the material itself, the aesthetic investigation began permeating other materials, 

processes and ways of thinking, knowing and feeling. A disused limestone quarry, terrain both unfamiliar and alive 

situates the inquiry and subtly pervades the gallery. Over time materials have been urged to crystallize amongst 

themselves, compile to articulate acts of attention, to become tools for seeing and containers for holding while 

digressions unexpectedly revel." -- page [23] 

System details Thesis available online as a PDF through SUNY DSpace. 

Topical Subject Sculpture -- Exhibitions. 

Art metal-work -- Exhibitions. 

Material culture in art -- Exhibitions. 

Ecology in art -- Exhibitions. 

Iron -- Corrosion. 

Series Added Entry SUNY New Paltz MFA thesis ; 2014. 

When you first login to 
DSpace after receiving your 
account activation, click on 
Submissions under My 
Account

Click here to 
begin your 
submission

Before you add any of your own keywords, click on 
subject categories to open the subject category 
classification scheme.

Click on the folder icon next to 
HUMANITIES and RELIGION, and then by 
Aesthetic subjects to open up a menu 
where you can select “Art”

Enter your keywords here one at a time, starting with 
the subject category you just selected. Click Add to 
save each individual  key term to your list.

Here you can paste in a summary of your work 
and/or a portion of your artist’s statement. Because 
this area will be keyword searchable on the Web, 
you may also want to incorporate additional terms 
that weren’t included in your keyword list but could 
help interested parties find your work.

Library Policy Page http://newpaltz.libguides.com/mfapilot 

Powerpoint Slides 

Preparing to add keywords and subjects 

Capitalize the first word of your title. Add MFA Thesis and your program after the colon.

If you would like your middle name or initial included, place after first, ex. : Jorge L. 

Please leave this area blank.

DSpace allows people to search for items by keyword. Please add both 

general and specific terms that describe your work and process – a 

minimum of three, and up to twenty. 

 Copy and Paste any of These Subjects 

(note: ‘Exhibitions’ is  always capitalized) 

Sculpture Exhibitions 

Pottery Exhibitions 

Painting Exhibitions 

Drawing Exhibitions 

Prints Exhibitions 

Paper work Exhibitions 

Jewelry Exhibitions 

Art metal-work Exhibitions 

Installations (Art) Exhibitions 

Digital art Exhibitions 

Video art Exhibitions 

Appropriation (Art) Exhibitions 

Photography Exhibitions 

Graphic arts Exhibitions 

Mixed media (Art) Exhibitions 

Examples of Specific Keywords 

We strongly encourage you to 

come up with your own keywords 

that describe your work.  

Monotypes 

Memory 

Body in art 

Ecological art 

Climate change 

Photogravures 

Place in art 

Space in art 

Nostalgia in art 

Digital projection 

Screen prints 

Encaustic 

Gouaches 

Casting 

Porcelain slips 
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